. N s:::f A p p ] 1 cat fo n fO r DEPARTMENT OF ARCHIVES & BISTORY ; PAfE
GEORGIA RECORDS DI SPOSITION STANDARD RECORDS MWANAGEMENT DIVISION

1 ,Application Date ‘INSTRUCFIOHE Sea separate instructions for completion of J§ FOR RECORDS MANAGEMENT DIVISION USE

Intred, 23,/772

D Agency ApplicationAo.

-10-

3 -IGEIC‘I, Division, Subddivision & ldlillterigffice Addell
Georgia Ports Authority
P.O. Box 2406

Savannah, Georgia 31402
Comptroller Division

Date Recelved Application T: ;! Date Completed

Per1sign s 27

Peraon to Contact
. .

fron: and reverse of this form. Sign opiginal and two copies

G. J. Nichols

6 .Tel. No.

912 964-1721

5  Working Title

Comptroller

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

- .
Inclusive Dates S; EXACT §TRIES TITLE
-

Company Credit Files

10.'

The Comptroller is responsible for the accounts of the Authority and establishes and main-
tains accounting methods and procedures for the books of the Authority. He analyzes and
checks all financial activities of the Authority for compliance with the Board's policies and
the minutes of the Board of Directors meetings; is responsible for the auditing and account-
ing provisions of all contracts, leases, and agreements of the Authority; provides protection
of the assets with adequate internal control procedures and assures proper insurance cover-
ages for the Authority's properties; and co-ordinates the preparation of the annual budget
with the various divisions. Under his supervision, monthly financial statements are pub-
lished and related financial and cost data reports are prepared and distributed.

What {e che fun¢tion of the offfce in which thls'record series is created

Background financial investigation is conducted in each company, bustom house brokers,
steamship agents and freight forwarders to determine financial responsibility.

Yo

J_]_ DESCRIPTION OF SERIES - Include Form Mo. & Form Title, if any and file' arrangement

‘These files cons1sts of: Bank credit references, trade credit references, letters to 3
customs brokers advising extension of credit and terms, customer credit extension agree-
ments, financial and credit of a derogatory nature.’
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13. Is this the Record Copy pf the series? | R S
14. Is there a duplication of this series in another office or agency] " k ‘ [] X
) : {
15. Is the information contained in this series ever summarized or published? [1 ¥
16. Doee the series contain classified information requiring secuvity ﬁéhdliﬂg?'_ I R b 4
1T7. Does the series document p011c1es and procedures of agency's operation or. funct10n¢ [] ]
18. Could the function be performed if the files were lost or destroyed? ' .ﬂﬁn f]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? oo [T M
20. Does the record series pfovide data as input to an EDP file? []w; p‘
21. Does the record series contain documentation produced as EDP printout? N W
22, Is the series affected by _Federal or grant funds? . | - S PIRATR []‘:'p!
23. Will theré be a need for these records 10 ‘15 years from’ now” If yes, what? fd'%ff-[j;ﬂ-Pi
2h REQUIREPENTS The follown.ng requlres the _flles to be kept Pﬁ!‘man_fﬁé&?ﬁ O
thjléTAEE pA[]STATUTE OF . _fc []AUDIT ) d []FEDERAL ) D!ADMINISTRATIVE 1. []HISTORICAL
- LAW 'LIMITATION ~ . PERIOD © . AW, . . DECISION . VALUE .
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25, ,
Wlildraw from active file and destroy when companies no longer do business |
. with Georgia Ports Authorlty, except that a Sumrna.ry Card is retained when >
organizations no longer do business with Georgia Ports Authority .
— cor . e usi e i
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